[bookmark: _heading=h.69c4qlt0vh9z]Sample Payslip Template
Here’s a sample payslip template that’s clean, standardized, and easy for organisations around the world to adopt. It includes common components found across most countries and can be adjusted to local laws or digital payroll systems.

1. 🧾 Employee Details
	Payslip for:
	[Employee Full Name]

	Employee ID:
	EMP12345

	Position/Department:
	Sales Associate / Sales

	Pay Period:
	01 March 2025 – 31 March 2025

	Pay Date:
	01 April 2025

	Currency:
	USD



2. 💰 Earnings
	Description
	Units/Days
	Rate
	Amount

	Basic Salary
	—
	—
	—

	Housing Allowance
	—
	—
	—

	Transport Allowance
	—
	—
	—

	Overtime
	—
	—
	—

	Bonus/Commission
	—
	—
	—

	Total Earnings
	
	
	—



3. 📉 Deductions
	Description
	Rate (%) or Fixed
	Amount

	Income Tax (PAYE)
	—
	—

	Pension/Social Security
	—
	—

	Health Insurance
	—
	—

	Loan Repayment (if applicable)
	—
	—

	Other (e.g., union dues)
	—
	—

	Total Deductions
	
	—







4. ✅ Net Pay Summary
	Description
	Amount

	Gross Pay
	—

	Total Deductions
	—

	Net Pay
	—



5. 🧾 Employer Contributions (Informational Only)
	Description
	Amount

	Employer Pension Contribution
	—

	Employer Health Insurance
	—

	Unemployment Insurance
	—

	Total Employer Contributions
	—



6. 📌 Notes
· Statutory deductions and contribution rates should align with your country’s regulations.
