	
	
	



[bookmark: _75dtg4stgcje]⚠️ Top 10 Tax Mistakes – FAQ
These are the common tax mistakes many organisations make, and how you can avoid them:
1. My organisation's income is still very low. Do I really need to register for tax yet? 
Yes, you do. You must register early, even with a low income. Delays can lead to backdated penalties and fines. It's better to be compliant from day one.
2. Is it okay to use my personal bank account for business expenses to keep things simple? 
No. Mixing personal and business expenses makes it difficult to track deductions and can be a red flag during an audit. Always use a separate, dedicated business bank account.
3. What happens if I accidentally miss a tax filing or payment deadline? 
You may face penalties, interest, and fines. To avoid this, set up calendar reminders, use automated alerts, or ask your accountant to send you due dates well in advance.
4. I've heard you can claim business expenses, but what if I don't have a receipt? 
No receipt, no deduction. You must keep digital or physical copies of all receipts for business expenses. A good record-keeping system is your best defence.
5. We received a grant from a donor. Is that considered taxable income? 
Usually, yes. Unless specifically exempt by local law, most grants and donor funds are taxable. You must declare them and confirm the rules with your accountant or local tax authority.
6. My business made a loss this year. Do I still need to file a tax return? 
Yes, filing is still mandatory even if you made a loss. In fact, reporting losses can be beneficial as they may offset future profits and reduce your tax liability later on.
7. I have some freelance workers. How do I know if they should be classified as contractors or employees? 
This is a critical distinction. Misclassifying an employee as a contractor can lead to serious penalties. Consult legal guidelines or an expert to determine the correct status for each worker.
8. How can I make sure I'm not missing out on potential tax savings? 
You might be missing easy savings by not claiming things like home office or transport costs. Learn what qualifies as a legitimate business expense, and claim everything you are legally allowed to.
9. My organisation is small, so I manage all the taxes myself. Is it worth getting expert help? 
Yes. Even a one-time review by a tax advisor can uncover mistakes or savings opportunities you might have missed on your own. Professional advice can save you money and headaches in the long run.
10. I usually wait until the last minute to do my taxes. Is that a problem? 
Yes. Procrastination leads to rushed work, mistakes, and missed opportunities for tax planning. Stay organised throughout the year by keeping your records up to date monthly or quarterly.
	
	
	



